Mapping

INFORMATION PLATFORM

Work Instruction

Task Lead - Process Request

Purpose
This work instruction is used to outline the process conducted by the Task Lead who
conducts the detailed review. The steps include:

e Review, add, edit, or delete contents on each screen

o Enter the Project Description and Basis of Request

e Enter the 7 elements of community information

e Enter letter information

Prerequisites
e The Review Data Received activity is complete

e All data and fees were received and recorded

Navigation

Via Menu Path Log in to the MIP & Workbench = Work Items
and

Claim = Process Request
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INFORMATION PLATFORM

Work Steps

Mapping

INFORMATION PLATFORM

| Work Items |

Home » Workbanch » Wark Ttems

ork Item List - AaronTaskLead - February 12, 200

Clasimn  task by dicking the Claim button. Clicking an the Activity Hame link will display information in the Work Item Details (below). Click on column names to sott by that column. The input fields belaw rma
filter your wark item list,

& Options: Add, remave, and rearder columns in your Wark Items list
® Refresh: Display new activities in your Work Ttems list and remave activities daimed by others
o Acivity Reference Guide: Display an overview of information neaded to complete Studies activities

Action Activity Name Case Number

Project Name Date Posted t
A [ i S —
Process Request 09-05-0003P The Villas at Dawson's Craek 02/12/200%

Only claim an activity that you are certain you own or have been
instructed to claim. Contact your manager if you claimed an activity in
error.

1. Click on: to claim the activity

2. Click on; | FHEEESEBEAUESE 0 onier the Process Request activity

Work Item Details - Project # 11-04-0152|

Project Data | Primary Address | Other Addresses | Flooding Source | Supplementary Data | Fee Info | Community Information |
Interim Letters | Violation Status | Letters | Review

Process Request
Project Data
Enter or modify project information. Click "Continue”.

#* indicates a required field.

|

* Project Identifier LOMR 072320110523

* Project Description

Add Project Description [ 5oc Frojct Desron |

* Basis of Request

Add Basis of Request

* Project Type Letter of Map Revisian -
* PMR Project @ves . No
“ Fee Type Not applicable -
* Fee Exempt Type Public project -
Fee Amount
* Date Project Received 07/23/2011 (MM/DDAYYYY)
Initial Request Date 07/23/2011 (MM/DD/YYYY)
Related Case &
Follows Conditional Case #
" Fee Received with Initial Submittal  _Yes ©No
Corrected Copy Case _Yes ©9No
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At any point, click the ? to access helpful hints and definitions for
information on this screen.

This screen is primarily the same as it appears in the Review Data
Received activity. The only features added are the Project Description
and Basis of Request fields. The values input for each of these areas
will be generated on the determination document. Additionally,
selections made in these drop downs will automatically populate
appropriate corresponding paragraphs within the Determination
Document (such as the paragraph for fill placement and operation and
maintenance of structures).

@

Select Levee if the request involves a levee, as this is used for
tracking purposes. If Other is selected, it must be replaced with
specific language on the Determination Document.

3. Click the Project Description dropdown box and select the appropriate option

The Add Project Description button must be clicked in order to save
the information after each entry or data will not be saved.

4, Click on:

to add the entry to the table

5. If applicable, enter additional project descriptions the same way.

@

Select Alluvial Fan Analysis if the request involves an alluvial fan,
Update if the case is to correct a recently effective DFIRM or FIS
Report, and Floodway if the revision involves a change to a floodway
or establishment of a new floodway. These selections are used for
tracking purposes.

6. Click the Basis of Request dropdown box and select the appropriate option

A

The Add Basis Request button must be clicked in order to save the
information after each entry prior or data will not be saved.

7. Click on:

to add the entry to the table

8. If applicable, enter additional basis of request the same way.
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= -

= . 1y
Work Item Details - Project # 11 -04-015')PL_°J

Project Data | Frimary address | Other Sddresses | Fiooding Source | Supplementary Data | F2= Info | Community [nformation |
Irterim Letters | Violation Status | Letters | Review

Process Request
Project Data

Erter or modify project information. Click "Continue”.

# indicates a required field.

[ i

= praject Identifier @ The Villas at Dawsgn's Cresk ‘
|

* Projact Description 3

Add Project Dascription

Proiect Desariion: Q© | cuen T

= Basis of Request - |
Add Basis of Request Atd Basls Request || |

Basis of Raquest: () Flosdway [ Doiets |

Basis of Request: Hydraulic Analysis [ vodty |

Basis of Request: New Topographic Data [ vodit, | Deles | |

~ prajact Type Lettar of Map Pevision -

~ PMR Project Byes | Mo

* Fea Type Bridge, culvert, channe or combination =

* Faa Exempt Type Mot exempt -

Notice the fields correspond to the variables in the determination
document sample shown at the end of this work instruction.

@ Additionally, the Culvert populates the operation and maintenance of
structures paragraph (17B) and the Floodway populates the
floodway paragraph (17A).

Lontinue >

9. Click on: to move to the Primary Address Screen
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Work Item Details - Project # 09-05-0009P (7}

Project Data | Primary Address | Other Addresses | Flooding Source | Supplementary Data | Fee Info | Community Information |
Interim Letters | Wiolation Status | Letters | Review

Process Request
Main Requestor Mailing Address
Enter or modify the primary requestor's contact information. Click "Continue”.

* indicates a required field.

| e [ Sove work I Coenae >
* Requestor Code | Community request \VJ
# Title [mr. ]
* First Name J—
* Last Name West

Professional Designation

Company/Organization :c,ty of Fort Wayne
* Street 1 100 Main Street
Street 2
* City | Fort wayne
* State N ]
“zip 45302

E-mail Address | jwest@fortwayne .gov
Phane

Fax

The entry on this screen is populated on the carbon copy list of the
@ Determination Cover Letter.

10. Review and click to move to the Other Addresses screen
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work Item Details - Project # 02-05-0009P

Project Data | Primary Address | Other Addresses | Flooding Source | Supplementary Data | Fee Info | Community Information |
Interim Letters | Wiolation Status | Letters | Rewview

Process Request

Other Mailing Addresses

Optional: Enter contact information for any additional recipients and click "add Mailing Address". Repeat for each additional address or
recipient. Click "Continue”,

* indicates a required field.

~ Save Work Continue >

Title

* First Name

* Last Name
Professional Designation
Companyf0Org

* Street 1
Street 2

* City

* State

+ Zip
E-mail Address
Phone
Fax

Add Mailing Address

Title:

s
First Name: Rebecca m
Last Mame: Timmons

Professional Designation: CFM

Company/0ra: The Villas at Dawson's Creek Community

Entries on this screen are populated on the carbon copy list of the
@ Determination Cover Letter.

11.  After reviewing the addresses at the bottom, click

to move to the
Flooding Source screen
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Work Item Details - Project # 09-05-0009P

Project Diata | Primary Address | Other Addresses | Flooding Source | Supplementary Data | Fee Info | Community Information |
Interim Letters | Violation Status | Letters | Review

Process Request
Flooding Source
Enter or modify a Flooding Source and click "Add Flood Source". Repeat for additional Flood Sources. Click "Continue”,

# indicates a required field.

* Flooding Source

[ Add Flood Source

Flooding Source Becketts Run Maodify

The flooding source(s) information may have been entered by the
Project Administrator when the project was created. The Task Lead
should verify that the flooding source name was entered exactly as it
@ appears on the FIRM, and modify if necessary. All flooding sources
affecting the revision should be entered. If applicable, enter an
additional Flooding Source and click the Add Flood Source button to
add another field to the table.

12. Review and click to move to the Supplementary Data screen
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Wwork Item Details - Project # 09-05-0009P

Project Data | Primary Address | Other Addresses | Flooding Source | Supplementary Data | Fee Info | Community Information |
Interim Letters | Violation Status | Letters | Review

Process Request

Supplementary Data

Click "Continue”.

# indicates a required field.

< Back

* Data Type

* Required Data

Date Requested
Date Received

Internal Notes

Add Data Element

Data Type:

Enter or modify Supplementary Data received in support of the project and click "Add Supplementary Data". Repeat for each data set,

®©

||Form 1 Overview and Concurrence Form

rrn 1 Cornrnunity Acknowledgrent

rm 1 PE Certification

rm 2 Riverine Hydrology & Hydraulics Form
ate Approval

|[Form 3 Riverine Structures Form

||Form 4 Coastal Analysis Form

||Form 5 Coastal Structures Form

| Form & Alluvial Fan Flooding Forrn

|Annotated FIRM/FEFM

>

(O other Data Type

©ves CNo
(MM/DDAY)

(MM/DDA YY)

Annotated FIRM/FBFM

Add Supplementary Data

Macify

In order for a project to proceed to the Process Request activity in
the workflow, all data and fees must have been received. However,
the Task Lead may still request additional data by entering it in the
Supplementary Data screen. If there are no outstanding required

data that need to be requested, bypass this screen without entering
any information.

13. Review and click
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to move to the Fee Info screen
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Work Item Details - Project # 09-05-0009P

Froject Data | Frimary Address | Other Addresses | Flooding Source | Supplementary Data | Fee Info | Community Information |
Interimn Letters | Wiolation Status | Letters | Review

Process Request
Fee Information
Review Fee Information. Click "Continue".

#* indicates a required field.

Continue >

Current Fee Information:

Fee Amount: $4,800.00 Balance Due; $0.00
Invaoice Amount:

Payment Histary;

Date Received: 08/03/2008 Amount Received: $4,800.00

14. Review and click to move to the Community Information screen

Work Item Details - Project # 09-05-0009P

Project Data | Primary Address | Other Addresses | Flooding Source | Supplementary Data | Fee Info | Community Information |
Interim Letters | Wiolation Status | Letters | Review

Process Request

Comrunity Infarmation
Expand &ll / Collapse all

Determination information is required for every community affected by the revision. First, modify existing communities by following the
steps described below, If necessary, new communities can be added after modifying existing communities, See help text for more
details.

Step 1: Click "Maodify" to bring the cormmunity into edit mode so that the remaining steps can be completed.

# indicates a required field.

Existing Communities

# Community 180003 Information: m
o i [ b
Countyiies): Allen County
Comrnunity Name: FORT WATHE, CITY OF

The Community Information screen appears significantly different than
in previous activities. Each community will need to be modified in
order to add information. The information entered in this screen will be

used to populate fields on the determination document.

information screen while information is being modified. It will only save
work after all required information has been entered and Update
Community has been clicked.

2 NOTE: The Save Work button does not work on the Community
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Madi
15.  Step 1: Click on:

[ e | [ coniruc >
Existing Communities
» Community 180003 Information:
S o
County(ies): @ Allen County
Community Name: FORT WAYNE, CITY OF
Community
* State [ 1y 9
o Sty | Allen County ]
# Community | FORT WAYNE, CITY OF ~]

or

cIp ‘ @ 180003

Step 2: Modify existing map panels listed below by clicking "Modify". Select Map Type from the drop down menu and Click “Add Map
Panel." Repeat for each map panel.

Map Panel Affected
* Map Panel Number [ Z|
or

Other Map Panel Number

* Map Type 7!
Add Map Panel Number

Map Panel Number: 18003C0100F | Modity |
LeeTres: [__oeiot |
Latitude and Longitude
Step 3: Enter Latitude & Longitude information.

* Latitude

* Longitude

# Latitude fLongitude Source (v]

Notice the fields correspond to the variables in the determination
@ document sample shown at the end of the work instruction.

16. The existing community is now in edit mode; make any appropriate edits to the
Existing Community section
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# indicates a required field.

Existing Communities

¥ Community 180003 Information:

State:
County(ies):
Comrmunity Mame:

Step 1: Click "Modify" ta bring the community into edit mode so that the remaining steps can be completed.

I
Allen County
FORT WAYNE, CITY OF

Community

# State | N

*# County |A|\en County

* Community | FORT WAYNE, CITY OF

ar

cuy 150003

Step 2: Modify existing map panels listed below by clicking "Modify". Select Map Type from the drop down menu and Click "add Map
Panel." Repeat for each map panel.

Map Panel Affected

# Map Panel Number M

or

oOther Map Panel Number

# Map Type

Add Map Panel Number

Map Panel Mumber: 18003C0100F

Map Type:

Latitude and Longitude

Step 3: Enter Latitude & Longitude information.
# Latitude

# Longitude

# Latitude/Longitude Source M

Proceed to Step 2: Map Panel Affected

.
Click on:

17. to add a Map Type to each existing map panel.
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Step 2: Madify existing map panels listed below by clicking "Modify". Select Map Type from the drop down menu and Click "Add Map
Panel." Repeat for each map panel.

Map Panel Affected

* Map Panel Number 18003C0100F ]

oar

Other Map Panel Number

# Map Type

Add Map Panel Number

Latitude and Longitude

Step 3! Enter Latitude & Longitude information.

# Latitude

* Longitude

“# Latitude fLongitude Source | [v]

Other Latitude fLongitude Source

# Horiz Datum | [v]

Other Horiz Datum

Annotated Study Enclosures

Step 4: Select an enclosure from the drop-down renu and click "Add Enclosure”, Repeat for each enclosure,

#* Enclosure | [v]
{additional help)

MNotesfTable or Profile Number({s)

Add Enclosure Add Enclasure

= :
F15 Effective Date 11/05/2003 [MMADDA )

Revisions Summary
Step 5: Select a determination from the records below by clicking its Madify button.

# Flooding Source Please select a determination from the list below,

| Flooding Source: [Becketts Run] | modiy [N

Map Type Options:
@ FIRM - Flood Insurance Rate Map

FHBM - Flood Hazard Boundary Map

FBFM - Flood Boundary and Floodway Map

18. Click the Map Type dropdown box and select the appropriate option

The Add Map Panel button must be clicked in order to save the
& information after each entry or data will not be saved.

19. Click on: w to add the entry to the table
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Other Map Panel Number

* Map Type | vl

Add Map Panel Number E.-. |
Map Panel Mumber: 18003C0100F Modify
i e RS-

Latitude and Longitude

Step 3 Enter Latitude & Longitude information,
* Latitude

# Longitude

* Latitude fLongitude Source | i"

Other LatitudefLongitude Source

* Horiz Datum

=]

Other Horiz Datum

Annotated Study Enclosures

Step 4: Select an enclosure from the drop-down menu and click "add Enclosure”. Repeat for each enclosure.

* Enclosure | i"}
(additional help)

Motes/Table or Profile Number(s)

Add Enclosure | Add Enclosure

= =
FIS Effective Date | 11,/05/2003 (MMDDAYY)

Revisions Summary
Step 5! Select a determination from the records below by clicking its Modify button.

* Flooding Source Flease select a determination from the list below,

Flooding Source: [Becketts Run] Modify
Revised Reaches;

20. If applicable, enter additional map types the same way.

Proceed to Step 3: Latitude and Longitude
21. Click to enter Latitude. Value must be positive and entered in the xx.xxx format
22. Click to enter Longitude. Value must be negative and entered in the xx.xxx format

23. Click the Latitude/Longitude Source dropdown box and select the appropriate option

@ To enter a value not included in the dropdown, select Other and enter
text in the Other Horiz Datum field.

24, Click the Horiz Datum dropdown box and select the appropriate option

25. Notice the data from Step 3 appears in Variable 8 of the sample determination
document to the right.
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Other Map Panel Number

* Map Type | “'E‘

Add Map Panel Number I .AMap .'ma .i
Map Panel Number: 18003C0100F Madify
S e [__Dolate_|

Latitude and Longitude

Step 3: Enter Latitude & Longitude information,

*+ Latitude

41,157
* Longitude -G5-143
#* Latitude fLongitude Source |USGS Quadranale {V}
Other Latitude /Longitude Source
# Horiz Datum A TEES il]

Other Horiz Datum

Annotated Study Enclosures

Step 4: Select an enclosure from the drop-down menu and click "Add Enclosure". Repeat for each enclosure.

* Enclosure |

{Aadditional help)

Motes/Table or Profile Number(s})

Add Enclosure Add Enclosura

T =
FI1s Effective Date |11/05/2003 (MM/DDAY YY)

Revisions Summary

Step 5 Select a determination fraom the records below by clicking its Modify button,

* Flooding Source Plzase select a determination from the list below,
Flooding Source: [Becketts Run] Maodify
Revised Reaches:

Proceed to Step 4: Annotated Study Enclosures

@ Click the (Additional help) link to get more information.

Select annotated study enclosures from the dropdown to generate
areas on the Determination Document. If the revision does not
include annotated study enclosures, No Revision to the Flood
Insurance Study Report should be selected from the dropdown; no
other enclosures should be selected.

&

@ To add an enclosure not listed in the dropdown, select Other and
enter text in the Notes field below the dropdown.

26. Click the Enclosure dropdown box and select the appropriate option

27. Click to enter profile panel numbers or table numbers in the Notes/Table or Profile
Number(s) field so that it will populate on the determination document.
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The Add Enclosure button must be clicked in order to save the
& information after each entry or data will not be saved.

. Add Enclosure
28. Click on: to add the entry to the table

@ The entries inn the table correspond to Variable 11B of the sample

determination document.

29. If applicable, enter additional enclosures the same way.

Proceed to Step 5: Revisions Summary

@ The user must modify each flooding source in the MIP. Additional
flooding sources can be added as required.

30. Click on: :

Revisions Summary

Step 5: Select a determination from the records below by clicking its Modify button,
* Flooding Source Becketts Run

* Revised Reaches

Define the revised area. Update displayed values and click "add Summary." Repeat for each flooding source impacting the community.

Summary of Revisions

* Effective Flooding [ ]
* Revised Flooding [ x|
* Increase | [v]
* Decrease | v

Comments

Add Summary

Determination

Madify the data for the flooding source selscted above, Update the displayed values and click "Update Revision." Repeat for each
flonding souree.

* BFE Changes | [v]
* SFHA Changes: | [v]
* Floodway Changes | [v]
* Property Dwner | ]
Public Notification
Describe reach lengths between whole foot BFE changes when BFE changes will be published.
Location of Referenced Elevation 1
* Description
* Effective BFE
* Revised BFE
* Map Panel Number [v]

Inratinn nf Dafosanca A Elasatinn 7
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31.
32.
33.
34.

35.

36.
37.

38.
39.
40.

41].

INFORMATION PLATFORM

revision (not community specific). This populates Variable 9 on the

@ Enter the extent of the revision along the flooding source for the entire
Determination Document.

Click to enter Revised Reaches. See the help text for examples.

Click the Effective Flooding dropdown box and select the appropriate option
Click the Revised Flooding dropdown box and select the appropriate option
Click the Increase dropdown box and select the appropriate option

Click the Decrease dropdown box and select the appropriate option

The Add Summary button must be clicked in order to save the
& information after each entry or data will not be saved.

Click on: to add the entry to the table

If applicable, enter additional summaries the same way.

Proceed to enter values for BFE Changes, SFHA Changes, Floodway
Changes, and Property Owner Notification. These values determine
the Letter Code (i.e. 102-D, 102-I-A-C, etc.) on the determination
document. These values also determine the appropriate Paragraph
20 to be automatically populated on the last page of the determination
document under the Public Notification section.

Click the BFE Changes dropdown box and select the appropriate option
Click the SFHA Changes dropdown box and select the appropriate option
Click the Floodway Changes dropdown box and select the appropriate option

Click the Property Owner dropdown box and select the appropriate option
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Lo
Increase; Tes
Decrease; Yes
Comrments:

Determination

Modify the data for the flooding source selected above, Update the displayed values and click "Update Revision." Repeat for each
flooding source.

# BFE Changes | Increase and decrease |VJ
* SFHA Changes: | Increase and decrease |"i
* Floodway Changes | Increase and decrease I\'i
* Property Owner | Property owners notified, not all accepted change |V1

Public Notification
Describe reach lengths between whale foot BFE changes when BFE changes will be published,
Location of Referenced Elevation 1

# Description |

* Effective BFE

# Rewvised BFE

# Map Panel Number | |v!

Location of Referenced Elevation 2

Description

Effective BFE

Revised BFE
Map Panel Number | |vi
# UnitfDatum | |vi

Other Unit/Datum

* BFE Yalue |"i

Other BFE Yalue

Update Revision Update Revision

In the Public Notification section, enter values for Location of
Referenced Elevation 1 (upstream BFE Location) and Location of
Referenced Elevation 2 (downstream BFE Location). These locations
@ are used for public notification of BFE changes.

A sample determination document with these fields filled in is available
for reference at the end of this work instruction.

Data is required in the Public Notification section if any value other than
Not Applicable or No Change was selected from the BFE Changes
dropdown above.

42.  Click to enter Description

If BFE changes are not applicable or do not change, only fill out the
@ Unit/Datum and the BFE value fields.

43. Click to enter Effective BFE

Tsk_Ld_04_Process_Request Page 17 of 30



Mapping

44.
45.
46.
47.
48.
49.

50.

51.

52.
53.

INFORMATION PLATFORM

Click to enter Revised BFE

Click the Map Panel Number dropdown box and select the appropriate option
Click to enter Description

Click to enter Effective BFE

Click to enter Revised BFE

Click the Map Panel Number dropdown box and select the appropriate option

If the appropriate Unit/Datum is not in the dropdown list, select Other
@ and enter information in the subsequent field.

Click the Unit/Datum dropdown box and select the appropriate option

If the appropriate BFE Value is not in the dropdown list, select Other
@ and enter information in the subsequent field.

Click the BFE Value dropdown box to select the appropriate option

The Public Notification information appears in Variable 20 on the last
@ page of the determination document.

A sample determination document with these fields filled in is available
for reference at the end of this work instruction.

Click on: to save the entry to the table

If additional Flooding Sources existed, the follow the same steps to update the
information.
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Location of Referenced Elevation 2

Description: Just downstream of Abandoned Railroad Bridge
BFE Effective: 813

BFE Revised: 814

Map Panel Mumber: 18003C0100F

Unit/Datum: Feet NGVD 29

BFE Value: EFE

Ordinance Adoption

Step 6@ Indicate if an Ordinance Adoption period is required for the commmunity.
* Drd?pance Adoption O ves () No
{additionsl help
Community Information
Step 7: Select appropriate paragraphs under Community Information. For paragraphs 19 A-D and F-I: vou must only select one

paragraph. Click "Update Cornmunity” ta complete modifying a community. Repeat for each community. For Standard Format map
panels, if you are modifying the FIRM but not the FBFM, check the baox signifying the need to include paragraph 19G.

Physical Map Revision not Following and No Map Updates (Paragraph 194} ®
Physical Map Revision Will Follow (Faragraph 198 »
Ongoing Physical Map Revision (Faragraph 19C) »
Ongoing Preparation of New County Wide Maps (Faragraph 19F) ry

Months preliminary map to be delivered

Ongoing Revision to Supersede LOMR (Paragraph 1900 -
Preliminary Countywide Map has been submitted to the community for review (Faragraph ry
19G)
Date submitted to community for review
(MM/ZDDFYYTY)
LOMR not included in ongoing update to FIRM, and will be superseded when the FIRM &
becomes effective (Paragraph 19H)
Results of LOMR will not be included in new countywide FIRM and FIS report, and will also be &
superseded when FIRM and FIS report become effective (Faragraph 121)
FIRM Effective Date
(MM/DDFYYYY)
Rewision to FIRM but NO Revision to FBFM (Faragraph 19E) I |

Proceed to Step 6: Ordinance Adoption

Step 6 is the indication of whether an Ordinance Adoption period is
required for the community. This section assists in populating the
correct paragraph for Variable 20 (Effective Date of Revision) on the
Determination Document.

A sample determination document with these fields filled in is available
for reference at the end of this work instruction.

@ Click the hyperlinks to view the help screen for these sections

o4, Select the Yes radio button if the community requires an ordinance adoption period,;
or keep the default answer of No

55. Click on:

Tsk_Ld_04_Process_Request Page 19 of 30



Mapping

INFORMATION PLATFORM

Proceed to Step 7: Community Information

@ For paragraphs 19 A-D and F-I: You must only select one paragraph.

@ Note the hyperlinks also provide help text information on this section.

56. Select appropriate paragraphs under Community Information.

. .
57. Click on; e to update the community table

58. If applicable, click Modify for any additional communities to complete the same 7
steps.

Work Item Details - Project # 09-05-0009P

Project Data | Primary Address | Other Addresses | Flooding Source | Supplementary Data | Fee Info | Community Information |
Interim Letters | Wiolation Status | Letters | Review

Process Request

Comrmunity Information
Expand &ll / Collapse all

Determination information is required for every community affected by the revision, First, modify existing communities by following the
steps described below. If necessary, new communities can be added after modifying existing communities, See help text for more
details,

Step 1: Click "Modify" to bring the community into edit mode so that the remaining steps can be completed.

# indicates a required field.

o L Conkinue
Existing Communities
# Community 180003 Information: Modify
o o | Delote |
Countyfies): allen County
Community Name; FORT WAYNE, CITY OF
[ 744 Commriy |

At this point, save the work and go to Reports and Form Letters to print the Revisions
Cover Letter and Revisions Determination Document.

59. Click the Reports & Form Letters tab
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INFORMATION PLATFORM

Horne * Tools & Links * Reports & Formn Letters

Report Browser @

*Select Report Category

|

*Select Repart Mame

[
Please Select A Valid Repaort Name.
Mote: * indicates a required field, ** indicates at least one of the fields is required,

Warning: The export option for MS Excel (Data ©nly)] may cause the colurmnn headers to shift

60. Click the Select Report Category dropdown box and select Form Letters
61. Click the Select Report Name dropdown box and select Revision Cover Letter

62. Click to enter Project Number

If the Task Lead has multiple communities, enter the Community ID to
@ print a report for each community.

63. Click on: [ SoLachar

A new window opens with the document.
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Federal Emergency Management Agency
Washingtan, D.C. 20472

CERTIFIED MAIL IN REFLY REFER TiO:
RETURN RECEIFT REQUESTED Cage Noo 09-05-0009F
Community Name:  City Of Fort Wayne, [N
The Honorable Graham Richard Comm_wnty Mo 15000%
| Bast Main Street, Room 900 %ﬁ”ﬁ"e Date of
City/C ounty Building # Reision

Ft. Wayne, IN 46802

Drear Mayor Richard:

The Flood Insurance Study Report and Flood Insurance Rate Map for your community have been revised by this
Letter of Map Revision (LOME). Please use the enclosed annotated map panel(s) revised by this LOMR for
floodplain management putposes and for all flood insurance policies and renewals issued in your commutity.

Additional documents are enclosed which provide information regarding this LOME. Please see the List of
Enclosures below to determine which documents are included. Other attachments specific 1o this request may
be included as referenced in the Determination Document. If wou have any questions regarding floodplain
management regulations for your community or the National Flood Insurance Program (MFIF) in general, please
contact the Consultation Coordination Officer for your community. If you have any technical questions
regarding this LOME, please contact the Director, Federal Insurance and Mitigation Division of the Department
of Homeland Secutity’s Federal Emergency Management & gency (FEMA) in Chicago, Illinois, at (312)
A08-3543, or the FEM.A Map Assistance Center toll free at 1-877-336-2627 (1-877-FEMA MAF). Additional
information about the NFIF is available on our website at http:fhamnw fema. govinfip.

Sincerely,

MaxH. ¥uan, P.E, Program 3pecialist For:  William B Blanton Jr., CFM, Chief
Engineering Management Branch Engineering Management Branch
Mitigation Directorate Mitigation Directorate

List of Enclosures:

Letter of Map Revigion Detenmination Document
Annotated Flood Insurance Rate Map
Annotated Flood Insurance Study Report

64. To export this document, click the envelope icon and select MS Word from the menu.

Follow the same steps to run the determination document.

Mapping

INFORMATION PLATFORM

| | | Tools & Links | |

! Reports & Form Letters

Horme * Tools ® Links ® Reports % Formn Letkers

Report Browser @

*Select Report Category

|Furm Letters M
*Select Report Hame

|Revisi0n Cover Letter

Repart Parameters:
*Project Humber

05-05-0002P

Cormmunity I0

Mote: * indicates a required field, ** indicates at least one of the fields is required.

Warning: The export option for MS Excel (Data ©nly) may cause the column headers to shift,
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Mapping

INFORMATION PLATFORM

65. Click the Report Name dropdown box and select Revision Determination Document

66. Click to enter Project Number

[ et Report ]

67.  Clickon:
Paoge 1 | Issue Date: | Effective Date: | Case Ho.: 09-05-00
Federal Emergency Management Age:
Washington, D.C. 20472
LETTER OF MAP REVISION
DETERMINATION DOCUMENT
COMMUNITY SHD REVISION INFORMATION PROJECT DESCRIPTION B,
City Of Fort Wayne ALLUVIAL STRUCTURE ALLUVIAL
Allen County
Indiana
COMMUNITY
COMMUNITY HO.: 150003
\DENTIFIER | The “las 2 Dawson's Creek APPROXIMATE LATITUDE & LONGITUDE: 41157, -85.
SOURCE: USGE QUADRANGLE — DATUM: NAD &3
AMNOTATED MAFFING ENCLOSURES BNNOTATED STUDY ENCLOSU
TYRE: FIRMF NO.: 12003C0100F DATE: Mowember §, 2003 DATE OF EFFECTIVE FLOOD INSURANCE STUDY:
PROFILE(S): 06P
FLODDWAY DATATABLE: 6

Enclosures reflect changes to flooding sources affected by this rewision.
* FIRM - Flood Insurance Rate Wap; ® FBFM - Flood Boundary and Floodway hap; *** FHBM - Flood Hazard Boundary hiap

FLOODING SOURCE[S) & REVISED REACH[ES)

Becketts Run - from approximately 220 feet upstream of Coldwater Road to just upstream of the Abandoned Railroad Bridge

SUMMARY OF REVISIONS

Flooding $ource Effective Flooding Revized Flooding Increases Decr
Bachketts Run Flaodway Floodway VE% YES
BFEs BFE=z WES WES
Zone AE Zone AE YES YES

* BFEs - Base Flood Bevations

DETERMINATION

Thiz document provides the determinstion from the Department of Homeland Security's Federal Emergency Management Agency
(FEM&) regarding a request for a Letter of Map Revision (LOMR) for the area described above. Using the information submitted |
have determined that a revision to the flood hazards depicted inthe Flood Insurance Study (FIS) report andior Mational Flood Ins

Dwmeipmer CRIEIDY e s waseeardard  This sacsmact vevisas e sffastioe WEID men s imcicstacd im b st asbbac deeenaedetine

68. The Determination Document now appears on a new window.

Return to the Process Request activity to complete.
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Mapping

INFORMATION PLATFORM

69. Click on: |

Mapping

INFORMATION PLATFORM

T work items

Home # Warkbench » Work Ttems

work Item List - AaronTaskLead - February 12, 2009

Claim 3 task by clicking the Claim button. Clicking on the Activity Hame link will display information in the Wark Item Details (below). Click on calumn names te sert by that columnn, The input fizlds H
filter your wark itern list,

® Options: Add, rermove, and reorder colummns in vour Work Iterns list
& Refrech: Display new activities in your Work Items list and remove activities caimed by others
& Actuity Reference Guide: Display an overview of information needed to complete Studies activities

Auction Auctivity Mare Case Number Project Narme Date Poste
LT L s LAl 4] 1
v Process Reguest 09-05-0003F The Willas at Dawson's Crask 02/12¢200

70.  Click on;  —ro=EssBEAUESET . o onter the Process Request activity

Click Continue through the previous screens to return to the Interim Letters screen.

Work Item Details - Project # 09-05-0009P

Project Data | Primary Address | Other Addresses | Flooding Source | Supplementary Data | Fee Info | Community Information |
Interim Letters | Violation Status | Letters | Review

Process Request

Interim Letters

This section is optional. If you choose to fill out this section you must provide information for all required fields.

Select the type of interim letter sent to the requestor and enter the date of the letter, Click "Add Letter". Repeat for each interim letter,

* indicates a required field.

[ e | [ sovevor [ coninue> ]

* Letter Type | |v_l
* Letter Date . (MM/DDSTYYY)
* Reprojected Completion Date .(MM,.-"DD.-"YYYY)

MNotes

Add Letter [ hotower ]

If the project has taken longer than the regulatory 90 days to process,
then an interim letter (316-INT) is sent and information is captured
within this screen. The user should notify FEMA before sending this

letter.

71. In this project, an interim letter was not sent; Click Continue to bypass this screen
without entering any information.
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Mapping

INFORMATION PLATFORM

Work Item Details - Project # 09-05-0009P

Project Data | Primary Address | Other Addresses | Flooding Source | Supplementary Data | Fee Info | Cormmunity Information | Interim
Letters | ¥iolation Status | Letters | Review

Process Request
Yiolation Status
Select a Violation Status and click "Continue”

# indicates a required field.

Savo Vork il Continuo >

* Yiolation Status Mo vialation

This screen can be bypassed with the default value of No violation
selected in the drop down.

If the project has a violation, select the violation type from the
@ dropdown box.

72. Click on: to move to the Letters screen

Work Item Details - Project # 09-05-0009P

Project Data | Primary Address | Other Addresses | Flooding Source | Supplementary Data | Fee Info | Community Information | Interim
Letters | Wiolation Status | Letters | Review

Process Request

Letters

Select the type of letter to be sent to the requestor and enter the date the letter is mailed, Click "Continue",

# indicates a required field.

[ e I <Cooladack [ conirue> |
* Letter Type |
* Letter Date . (MM
Letter Type: Request additional data
Letter Date: 08/15/2008
Letter Type: Acknowledoe receipt of request/all data received
Letter Date: 08/28/2008

If no additional data was requested in the Supplementary Data module
and determination information was entered in the Community
Information module, then Determination letter to FEMA should be

selected as the Letter Type within this module.
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Mapping

INFORMATION PLATFORM

Letter Types:

Request Additional Data - Corresponds to a 316-AD. Letter to
requester for CLOMR and LOMR; requests additional information to
process request

Request Additional Data Due to Incomplete Data - Corresponds to a
316-AD/INC. Letter to requester for CLOMR and LOMR; informs
requester that additional data submitted are incomplete and restates
remaining required items

Request Additional Fee - Corresponds to a 316-FEE. Letterto
requester for non-fee-exempt request for CLOMR and LOMR,;
acknowledges receipt of request and informs requester of additional fee
required to process request

Determination Letter to FEMA - Corresponds to a LOMR or CLOMR.

Violation Letter to FEMA - Corresponds to Violation Transmittal.
Transmittal form used to send violation memo to community and letter to
FEMA for signature.

Special Response Letter to FEMA - Corresponds to a BADL or other
Special Response Letter. Best Available Data Letter (BADL) issued
when technical data is reviewed and accepted, but LOMR/PMR cannot
be issued; technical data may be used by community for floodplain
management purposes.

Denial Letter to FEMA - A special letter used when the requested
changes are not incorporated by a LOMR or when proposed changes as
part of a CLOMR do not meet NFIP Regulations and are not accepted
by FEMA

73. Click the Letter Type dropdown box and select the appropriate option

74. Click to enter Letter Date in MM/DD/YYYY format

@

Do not upload files on this screen at this time.

|
75. Click on: to move to the Letters screen

Tsk_Ld_04_Process_Request Page 26 of 30




Mapping

INFORMATION PLATFORM

Work Item Details - Project # 09

Project Data | Primary Address | Other Addresses | Flooding Source | Supplementary Data | Fee Info | Community Information | Interim
Letters | Wiolation Status | Letters | Review

Process Request

Review Data
Expand all / Collapse All

Review the information. Click "Continue" if no changes are necessary. Click "Back" to return to the step(s) to be madified.

14

Project Data

-

Requestor Mailing Address

P

Other Mailing Address

-

Flooding Source

-

Supplementary Data

-

Fee Invoice Information

-

Community 180003 Information:

-

Yiolation Status

-

Letters

-

Data Received

-

Assign Project Resource

-

Administer FeefReceive Additional Fee

-

Suspend Project

On the Review screen, click the twisties to the left of the listed name to
expand a single element. To view all elements, click the Expand All
hot link to show all data fields and information entered.

76. Review and click

Mapping

INFORMATION PLATFORM

{. i | Work Items |

Hore @ Warkbench # Wark Ttems

wWork Item List - AaronTaskLead - February 12, 2009 o 5

Work Item Details - Project # 09-05-0009P

Project Data | Primary Address | Other Addresses | Flooding Source | Supplementary Data | Fee Info | Community Information | Interim
Letters | Wiolation Status | Letters | Review

Process Request

[CsEa ]

Complete Task

Click "Complete Task" when yvou have completed this task, Once complete, this task will be removed from your Wark Item List
and you will not be able to view or update this task.

The engineer conducts the detailed review.

Click to view the workflow histary for this project.
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Mapping

INFORMATION PLATFORM

Once you click Complete Task you cannot return to this task. Confirm
all information is correct before clicking the Complete Task button.
Click the Back button to make any changes to previous screens.

7. to complete activity

Results

The activity is now complete. The next activity is Audit Determination conducted by the Audit
Lead. Other possible activities, depending on whether additional data or fees were
requested, are Receive Additional Data for the Task Lead or Receive Additional Fee for the
Fee Administrator.

Last updated: February 2015
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Mapping

INFORMATION PLATFORM

Example pages from a Determination Document. This screen includes the
sections of the determination document, as referenced in the steps above.

Page 1of @ ||ssuem|r m |E|tmnnr Il‘.:lseﬂn_' 03-05-0008F

RAT.
gil—tey

&)

b &
TR

Federal Emergency Management Agency
Washington, D.C. 20472

ol .l-}
e

LETTER OF MAP REVISION
DETERMINATION DOCUMENT

COMMUNITY AND REVISION INFORMATION PROJECT DESCRIPTION BASIS OF REQUEST
Community Name CULVERT FLOODWAY
Cw% HYDRAULIC ANALYSIS
@ State NEW TOPOGRAPHIC DATA
COMMUNITY
COMMUNITY NO.: 180003 @ @ @
IDENTIFIER The Vilas at Dawson's Creek APPROXIMATE LATITUDE & LOMGITUDE: 41.157, 85143
@ SOURCE: USGS QUADRANGLE  DATUM: MAD 83
ANNOTATED MAPPING ENCLOSURES EMNMOTATED STUDY ENCLOSURES
TYPE: FIRM" NQ.. 18003C0100F DATE: Mowvember 5, 2003 DATE OF EFFECTIVE FLOOD INSURANCE STUDY. Movember 5, 2003
PROFILE[S) 0&6P
@ FLOOOAYAY DATA TABLE: 6

[ Enciosires refled Changes 10 NoGnT GoUNes Seced by TS revision.
* FIRM - Fiood Insurance Rate Map; ** FEFM - Fiood Boundary and Fioodway Map; * FHEM - Fiood Hazand Boundary Map

FLOODING SOURCE[S) & REVISED REACH(ES)
Beckets FUn - rom approamately 220 Test UpSTeam of Coidaater mnmfmwmm Ralrpad Bridgs

SUMMARY OF REVISIONS

Flooding Source Effsctive Flooding Revissd Flooding INCreassy DeCraas bs

Becietts Run Zone AE Jone AE YES YES
- @ Fiocaay YES YES
BFEs BFES YES YES

° BFEs - Base Fiood Elevations

DETERMINATION

This docurnent provides the determination from e Department of Homeland Secunty's Federal Emerngency Management Agency (FEMA)
regarding a request for a Leter of Map Revision (LOMR) for the anea descrbed above. Using the information submitted, we have determined that
2 revizion 1o the flood hazards depicted in the Flood Insurance Study (FIS) repont and'or Natonal Flood Insurance Program (NFIP) map is
warranted. This document revises the effective NFIP map, as indicated in the atached documentation. Please use the enclosed annotated map
panels revised by this LOMR for flocdplain management purposes and for all flood insurance policies and renewals in your community.

This determination s based on he Mood data presenty avallable. The enciosed Socuments provide additional Information regarding this determination. If you have
any quastions about this document, please contact the FEMA Map Assistance Center toll free 2t 1-877-336-2607 (1-877-FEMA MAR) or Dy letter addressad o the
[FTS Contracion Information]. Adaonal Information about e MFIP Is 3vaikalie On OUr webEe 31 hapowene fTema govnip.

@ T . e
®Jﬂﬂ. Yuan, P.E., Program Specialist
Engineering Management Branch

REpn Dieckoie Case Number  Letter Code
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Mapping

INFORMATION PLATFORM

Pagesars |Issus Dats: (1) | Emsctive Dats: [ case Ho.. 03-05-0008P | L@

Federal Emergency Management Agency
Washington, D.C. 20472

LETTER OF MAP REVISION
DETERMINATION DOCUMENT {CONTINUED)

PUBLIC NOTIFICATION OF REVISION

PUBLIC NOTIFICATION
BFE VALUE [UNITIDATUM]
FLOCDING SOURCE LOCATION OF REFERENCED ELEVATION B ..
WUMBER|E)
EFFECTIVE REVIZED
Eeche=s Run Locabon of Referenced Evator 1 T 758 1BOOICEN0D F
Locabon of Referenced Eievator 2 B3 B 1BOOICON0D F

0A- [SFHA and'or Floodway Decrease]
This revision is effective as of the date of this letter. Any requests to review or alter this determination should be made within 30 days
and mmst be based on scientfic or technical dam

10B: [BFE Decrease] OF. [BFE Decrease and SFHA and'or Floodway Decrease]

Within 90 days of the second publication in the local newspaper, any interested party may request that we reconsider this deternuinston
Anry request for reconsideration nmst be hased on scientific or technical dats. This revision is effective as of the date of this leter.
Hewever, unf] the 0)-day periad hae elapsad the revised BFE: praceated in thiz LOME: may ba changad

A notice of changes will be published in the Federa! Regiznee. This information also will be published in your local newspaper on or
abour the dates Listed below

LOCAL NEWSPAPER Mame: 4 LOCAL NEWSPAPER
Diates: 00000000 00000000
IC: [SFHA amd'or Fleodway Increase] (Complant — N)*

This revision will become effective 30 days from the date of this lefter. Any requests to review or alter this determination should be made
within 30 days and nmst be based on scientific or technical dam

This deierminadon is based on the food data presenty avalabie. The encicsed documents provide additional in‘ormaSon regarding this determination. I you have
any guestons abowt this document. pease contact the FEMA Map Assistarce Center ol ree at 1-877-136-2627 (| 1-8TT-FEMA MAF| or by kefier addressed bo the
[FTE Contracior iInformation]. Addtonal informaton ab-out the NFIF |3 avaliabie on our webshe ab hSpreww fema.govwniip.

O - -

o Max H. Yuan, PE , Program Spacialist
Engineening Management Branch
Mitigation Circiorate Case Mumber  Lether Coge

!'7;1.-1-'-&
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